
Upload proof of COVID-19 vaccination.

HARTNELL COLLEGE
SIGNING UP FOR COLLEGE CLASSES 

Dual Enrollment Required Steps

Be prepared for online registration through PAWS.

Review the Hartnell course list for the specific term.

Complete the dual enrollment form. 

Email the form to NSHS counselor for approval. 

NSHS Designee will send the signed form to Hartnell.

Course lists for specific terms and other important information can be found at
www.hartnell.edu/students/admissions/registration/.Students can access a pdf version or can
search for classes online through Hartnell PAWS. Students should develop alternate choices in case
classes fill up.

Apply to Hartnell College through CCCapply.
Even if a student has taken Hartnell classes in the past, they need to reapply every term in order to
register successfully. Students can apply through www.hartnell.edu/students/admissions/application-
admission-0.html and scroll down to the OpenCCC link. It takes at least 24 hours to process.

Students are required to complete a dual enrollment form that includes student and parent/guardian
signatures. Students can request the form by reaching out to their NSHS counselor or they can find
the form on the NSHS Counseling page: https://www.salinasuhsd.org/Page/2517

Once students have completed their dual enrollment form, they will email the form to their NSHS
counselor, who will review the courses of interest for final NSHS approval. The counselor will specify if
the course is for high school or college credit.

Once NSHS final approval is obtained, the forms will be sent to Hartnell Admissions via email. Students
need to check their email diligently as they will receive follow-up from Hartnell regarding registration
information. 

As long as students follow each step carefully, they should be able to register for classes through their
online PAWS portal on their registration date. If their intended classes fill up, students should also check
alternate classes and reach out to their counselor or Hartnell for assistance.

Students must upload their proof of vaccination through the Hartnell website, or by clicking the link:
https://www.hartnell.edu/about/safety/emergency/vaccination.html The vaccination uploads or
exemption requests take time to process, and failure to upload the required documents will delay a
student's ability to register for classes. 

Check email for Hartnell ID and PAWS information.
After 24-48 hours of submitting your OpenCCC application, you should receive an email from Hartnell
College with details on your Hartnell ID # and your PAWS account. Students should attempt to log in
with their ID at PAWS for Students and the default password is the student's birth date [MMDDYYYY].
PAWS will then prompt you to change your password.

Upload proof of COVID-19 vaccination.
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